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Submit the report electronically through email as an attachment.  Hard copy reports will not be accepted.  If the agency provides a community-based program and a prison program, please submit one report for each program (total of two reports).  
Portions of this report will be copied and pasted into a report prepared for the quarterly Council meeting. Please do not change the format of this document.  Do not “PDF” the document.  Please use a 12 point Times New Roman font and do not use bolds, italics, numbering, or indentations.  If a question does not apply or there is no activity to report, please answer not applicable (N/A).  

Program_______________________________________________________________ Quarter________

From__________________________________________
To__________________________________

1. Attach a year-to-date status report of goals and objectives.

2. Are you requesting a change in any goals or objectives at this time?  _____Yes  _____No


If yes, complete goal change form.

3. Please provide a brief overview of what happened at your agency this quarter.
4. Describe any unusual or unexpected changes in the services your agency is providing this quarter.  

5. Discuss areas of success for this quarter.

6. Describe your interaction with organizations in these categories (This includes, but is not limited to, any concerns, obstacles and/or difficulties) this quarter in the following areas.  Please include steps planned to address or resolve those issues if discussing concerns, obstacles or difficulties.
· Law Enforcement -

· Prosecutors -

· Court System -

· Medical -

· OCS (Office of Children’s Services) -

· DV Task Force -

· Violent Crimes Compensation Board (VCCB) –
· Behavioral Health - 

· Other victim services or Batterer Intervention Programs -

· Other, explain –

7.  Discuss any new, anticipated or unanticipated changes in your community this quarter.
8.  List any deaths related to domestic violence or sexual assault this quarter. Newspaper articles or other information available are very helpful.
9.  List any media events or events of special interest that occurred this quarter. (fundraising, projects, conferences, etc.)
10.  List changes in personnel this quarter: new hires (H), terminations (T), and in-house transfers (TR).  Provide any new job description if appropriate. 


Name




     Position    


_______________________________   ________________________   H____  T____  TR____


_______________________________   ________________________   H____  T____  TR____

11.  List any formal complaints and/or grievances that you have received this quarter.



_____ clients?





_____  staff?





_____ general public?


Discuss the status of each complaint.

12.  Provide the following statistics for this quarter:

a. How many new participants were court-ordered into the program during this quarter?
b. How many new written intake assessments were completed during this quarter?  

c. How many new participants were accepted into the program during this quarter?

d. How many new victim safety checks were completed (spoke directly with the victim) during this quarter?

e. How many safety checks were completed (includes new and continuing victims) during this quarter?

f. How many participants completed the program during this quarter?

g. How many participants were non-compliant during this quarter and what were the reasons for their non-compliance?

h. How many participants were re-arrested for domestic violence during this quarter (defined as police arrest and charge of domestic violence)?

i. How many were repeat participants during this quarter (defined as someone who has attended intake and some or all of a program before and returned)?

j. How many participants are in continual contact with his partner (victim of the abuse) during this quarter? (If the participant was counted as in continual contact with his partner during the previous quarter do not count again)

k. How many participants’ partners (victims of the abuse) are receiving support services from a victim agency during this quarter? (If the partner was counted as receiving services during the previous quarter do not count again)

l. What is the total dollars of fees collected during this quarter?

m. What is the total dollars of accounts receivable (more than 30 days past due) during this quarter?
13.  Please feel free to add any other pertinent information this quarter not covered above.
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