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ACCREDITED TRAINING PROGRAM

AUDIT CHECK LIST
This checklist will be used by the Training & Education Bureau to audit accredited fire training programs within the State of Alaska. This checklist will be used by the review team conducting the audit.  It may also be used by the accredited entity to prepare for the audit review, and as a self-review document to assist in routinely evaluating themselves to make sure their training program meets the intent of the accreditation program. The program manager must review the current accreditation manual prior to the scheduled audit. This manual explains further the intent and scope of the accreditation program. This audit checklist includes elements for both the training program accreditation and approved courses. 

ACCREDITATION AUDIT CHECK LIST
PROGRAM INFORMATION
Organization: 











Mailing Address:


















Street/PO Box





City


State


ZIP
Telephone:






Fax:





Chief's Name:











Training Officer's Name:











Training Program Manager’s Name: ​​​​​​​​​____________________________________

Approval for courses at the following levels - [Check box]
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Date of initial accreditation.


Date of last accreditation audit/review.


ACCREDITATION REQUIREMENTS
Each of the following must be available for the audit/review team. The review team may require that copies of the following be included with the audit/review report. 

Official Powers and Responsibilities of the Department

Registered with State Fire Marshals Office
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Defined goal/mission statement
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Department Organization & Management

Organization chart/chain of command
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Membership/employment requirements
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Training Program Manager (Training Officer) & Instructors

Designated Training Officer
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Defined authority and responsibility for management
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Training schedule development policy
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Training Program Organization & Management

Safety policy
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Instructor assignment policy
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Curriculum
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Written/oral testing policies
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Performance testing
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

References and resources
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Records & Reports

NOTE: Training records must be available for audit review. 
Course attendance records
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Individual training records
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Department training records
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Program Quality Control

Quality control policies
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

APPROVED COURSE AUDIT CHECK LIST
The following elements must be met by each approved course and will be included as part of the audit. 

Course Title:





Certification Standard:






Safety Elements for this Particular Course
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Course Description
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Training Schedule
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Instructor Selection & Assignment
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Copies or Samples of Written and Practical Exams
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Special Program Elements
 FORMCHECKBOX 
YES
 FORMCHECKBOX 
NO

Notes: 
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